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Portal Application Process User Guide 
 

Step 1: Click the link below 

• applyors.skillscommission.sa.gov.au 
• This will take you to the website to start your application. 
• Please choose either of the below (marked in red) to register as a first-time user 

 

 

 

Step 2: Click on register 

• The following screen will appear  
• Add a valid email address, first and last name and create a password 

 

https://applyors.skillscommission.sa.gov.au/
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Step 3: Confirm your registration following the link received in your inbox 

• Remember to check your junk/spam folder if not received in the inbox 

 

 

Step 4: Login using the same details 

 

• The following home screen will appear, please click on start new application 
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Step 5: Add personal details 

• Enter your full name, email and home address 

  
• Follow the prompts and complete each section. South Australian resident, DOB 

and Phone Number 
• Once done, save and click on Next 
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Step 6: Eligibility 

• Enter the occupation you are requesting ORS for. 
• Employer details 

 

• Select the occupation from the dropdown. if the pathway doesn’t appear here, 
notify the South Australian Skills Commission so we can keep you updated 
about its availability. 

• Note, you must have the minimum number of years of experience depending on 
the occupation 
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Step 7: Qualifications or course details 

• This section is for any qualifications or training you may have completed. 
• Attach any supporting documents (e.g., certificates, course attendance) 
• If you do not have any supporting qualifications, select “not applicable” 

 

 

Step 8: Employment History 

• Include details of all past and present employers to verify the information 
• It is important to provide as much detail as you can in the ‘Description of work’ 

section. 
• It is also a requirement to add a detailed CV outlining all previous employment 

in your occupation. 

 

• Once done, click next to move to the other section 
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Step 9: Reason for applying 

• You should choose “NO” to the first question to be able to proceed. 

 

• Select from the list what option best suits your reason for applying. 

 

 

Step 10: Additional Evidence 

• Please attach any additional documents you have to support your application 
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Step 11: Declaration 

• The final step is to declare that all the information is correct and true. 
• If you have a fee waiver, upload it here before submitting the application 

 

Step 12: Payment 

• You will then be prompted to make the initial payment for the application to be 
submitted to ORS successfully 

• Once done, the application will go to the staff for review. You will be contacted 
about next steps via email. 


